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1. O6urue rroJrorceunfl

l.l. Hacrorqee rroJro)r(eHr4e orrpeAeJrrer Ha3HaqeHHe, \entur, 3aqa.:ru, lfynrqr,ru,
lpaBa, oTBeTcTBeHHocTb r.r ocHoBbr AetTeJrbHocTr,r opfaHI,I3aulroHHo-MeToAI,IqecKoro
orAeJra (.qanee - or4el).

1.2. Orae.n ocyulecrBJrrer znooptrlaqaouHo-MeroAr.IqecKoe, aHaJrr.rrr,rqecKoe rl
opraHr,r3aur{oHHoe ooecneqeHl4e AerTeJrbHocTr,r yqpexAeHr.rr.

1.3. B cBoefi AerreJrbHocrr.r orAeJr pyKoBoAcrByercr AeficrByroulrlM
3aroHoAareJrbcrBoM Pocclrficrofi @e4epaqrau, Xanrur-Mancrzficxoro aBToHoMHofo
oKpyra, [paBoBbIMI4 aKTaMu opranoB acloJrHr4Te;r;Hofr Bracrr,r, opraHr.r3alluoHHo-
pacflop.ffAI4TeflbHbrMrr AoKyMeHTaMr.I caMoro yqpexAeHr.rq z HacTorrqr.rM
llonoxeuuen.

1.4. .{emelruocrr orAena ocyulecrBJrrercr Ha ocHoBe reKyrqero pr

nepcneKTl,IBHoro nnaHupoBaHrfi, coqeTaHr{r eAlrHoHar{aIvrs B pelrreHrrr4 BolrpocoB
cnyNe6xoft Aef,TeJlbHocrr.r r4 KoJrJrerv rbHocrl,I flpu lrx o6cy]KAeHuu, nepcona,rrnofi
orBercrBeHHocru pa6ornvxoB 3a Ha.qJlexauee ucflonHeHlle Bo3JIoxeHHbrx Ha Hzx
AoJlxuocrHbrx o6qsaHHocrefi tt orAeJrbHbrx uopyvenrafi 3aBeAyroqero orAeJroM.

1.5. 3aae4yroqvi4 n 1pyrure pa6oruuxr,r orAeJra Ha3Har{arorcr Ha AoJ'rxHocrlr t4

ocno6ox4arorc-a or 3aHl{MaeMbrx go:rxnocrei [pI{Ka3oM fJraBHoro Bparra
yqper(AeHl,ur B coorBercrBua c 4eficrayroqllM 3aKoHoAareJrbcrsov Poccfiftcxofi
@egepaquu.

1 .6. Knanu$raKarluoHHbre rpe6oaauur, $ynxquonanrnrre o6sgasnocrr4, rrpaBa,

oTBeTCTBeHHOCTb 3aBeAyrOUerO OTAenOM I4 ApytfiX
peHraMeHTrlpyroTct AoJrxHocTHbrMH r,rHcTpyKrlutMr4,
pyKoBoAr,rTeneM rrpexAeHrzr.

paooTHr4KoB oTAena
yrBepxAaeMErMrr

1.7 . Pyronogcrno orAenoM ocyqecrBJrrercr 3aBeAyrotur,rM, xoroprrfi
loAqr,rHrreTcr HenocpeAcTBeHHo rraBHoMy Bpar{y.

1.8. 3ageayroruufi orAenoM:
- pyKoBoAr4T BCer4 AerTenbHocTbro oTAena, HeceT [epcoH€InbHyro

OTBETCTBEHHOCTE 3A CBOEBPEMEHHOE I{ KAqECTBEHHOE BbINOJIHEHVE BO3NOXEHHbIX HA

orAer 3aAaq u Qyuxqzfi;
- ocyuecrBnrer B npeAenax cgoeft KoMrrereHrlrrrz (fyuxqr.ru ynpaBneHrur

(nrtauuporauru, opraHn3ar{[u, MoruBarluu, KoHrponr), [pr.rHr,lMaer perueHur,
0613arerbHbre AJrfl Bcex pa6orH14KoB orleJla;

- pacnpeAeJrrer $yurcqzoxanrnrre o6sgaHHocrrl 14 orAeJrbHr,re nopyqeHr.rr MexAy
colpyAHI,IKaMr.r oTAeJra, ycTaHaBnr4BaeT cTeneH6 ax orBeTcTBeHHocTr.r, [pr4
neo6xo4zuocrr4 BHocr.rr npeAnoxeHllr pyKoBoAr.rreJrro yqpexAeHur oO r,r3MeHeHr4r,r

AoJrxHocrHbrx zncrpyxqufi [oA'{T4HeHHEIX erray pa6oruuroa;
- BHOCI,IT pyKOBOACTBy yqpexAeHl,Ir npeAJrOXeHr4r IIo coBeprrreHcrBoBaHr{ro

pa6orbr orAeJra, onrr,rMr.r3aur4r,r eno crpyKTypbr ra urarnofi qrrcneHHocrr{;

- ) {acTByeT B rrepc[eKTrrBHoM r,r TeKyrrIeM rrJraHVpoBaHI4r4 AerTeJIbHocTr,r oTAeJra,

a TarcKe IIOATOTOBKe npr4Ka3OB, pacnoprxeHn U ldttStX AOKyMeHTOB, KaCarcUI[XCt
BO3JTOXeHHbTX Ha OTAen 3AIlaI{ U qyHKrlr.rfi;



- npl,rHr.rMaeT Heo6xoAnMbre Mepbr Ant ynyrrrueHr4r MaTepr{anbHo-TexHLIqecKOrO 14

un$opvaqr,r onnoro o6ecneqeHl,It, ycJIoBLIfi r"py,Ua, IIoBIIIIIeHIII npo$eccuola-nsnofi

rroAroToBKIr pa6oTHuKoB oTAena;

- yqacrByer n uo46ope 14 paccraHoBKe KaApoB orAena' BHocllT pyKoBo.4crBy

yqpexAeHu'npeAnoxeHl4'onooqpeHl4l{14Ha,.IoxeHI]I4AHcIII4nnI,IHapHbIX
gsrrcxanraft Ha pa6oTHr4KOB OTAeJra, HanpaBJreHrrr4 I,IX Ha [epeloAfoToBKy It

IIoBblIlreH14e KBanIrtbI{KauI]}I ;

- ocyulecTBJlteT KOHTpOJIb HaA IlCnoJIHeHI4eM IIO,UtIIZHeHHI'IMH eMy paooTHI4KaMI4

CBor.rX .UoJIXHOcTHF,tX 06{3aHHOCTeil, co6nIoAeHI4eM TpyAoBOfi A}ICq}InJII{HII I'I

.uesrerbHocTElo OTAeJIa B IIeJTOM.

1.9. B nepuo.q oTcyTcTBr4q 3aBeAyroulefo oTAeJTOM ero Oofl3aHHOCTIt hCIIOJIH'eT

Ha3HaqeHHbIfi nplrKa3oM pyKoBoA[Tent opfaHl'I3allLlu,Upyroft pa6orHI4K'

1.10. 3aue4yroqr.rM oTAenoM r,rJrr.r Jrr{qo, [crroJrHrro lee ero o6ssau]rocTl4, I4Me]OT

npaBo noArllrcll AoKyMeHTOB, HaIrpaBJIteMbIx or r{MeHI4 OTAeJIa no Bo[pocaM'

BXOA'UII,iM B efo KoMneTeHIII{}O.

1.11. Oraen ocyrlecTBnreT cBOIO AeqTerbHoCTb BO B3au MOAeTCTBI,{H C ApyrItMII

cryx6arvu u crpyKrypHbIMI'I rIoApa3AeJI eHvflMlr yqpexAeHlrt, a raKxe B npeAenax

csoefi rcoN4nereHIII, { co cropoHHI'IMIl opraHll3aIIuqMu'

1.12. 3a HeHaIJlexaluee I{crroJrHeHr,Ie AOJIXHOCTHbIX O6qgauHocrefi Iz HapyIueHI',Ie

TpyAoBoi Ar,rcqvflnr.rHbr pa6oruuru oTAena Hecyr oTBercrBeHHocrr' B noptlKe'

npeAycMorpeHuorrl 4efr crnyrorlllM 3aKoHoAarerbcrBoM'

1.13. Hacroqulee ronoxeHr4e, CTpyKrypa I4 ulrarHoe pacllucaHue orAeJIa

yrBepxAalorct pyKoBoALITeneM yrlpexAeHl4q.

2. OPra uura qI{oHlraq cTPYKTYPa

2.1.Orae,'r sBrtercr caMocro.flreru,HblM crpyKTypHbtM noApa3AeneHI'IeM

yqpexAeHlrt, co crpyKTypofi N urarnofi ql4cJleHHocrblo yrBepxAeHHofi rrtaeHrlN4

BpaqoM, ucxoAt ue ycloeufi t't oco6esHocrei AetrenbHocru yqpexAeHl4q no

[peAnoxeHl'Iro 3aBeAyroulefo oTAenoM.

2.2. Crpyxrypa r ut'rurnafr qucJleHuocrb orAeJIa:

franurtfi npau

3aseaytouui orAeJIoM

Crapruar MeAIIIII'IHcKat
cecrpa

(1 craera)

Bpau rraero,qucr

( 1 craera)

MeAurlzncrax
cecrpa

(2 c'ranxu)

Crarucrux
(0,5 craaxa)

MeAuIluncrul
CTATI4CTIIK

( I craeKa)



3. Ocnoegrre 3aAaqn orAeJra

3.1. O6ecne.IeHI4 e cr4creMbr Me,qr.rrltr HcKoro orqera v orr{erHocru B yqpexAeHr,Iu.
3.2. A:aar'uz MeAr.rKo-crarv cruqecrofi un$opnaaqrarz o cocroqur.ru 3AopoBbt

HACEJIEHI,I' I4 AE'TCJIEHOCTI,I YqPEXACHI{S.
3.3. Paspa6orKa rleJreBbrx npotpaMM, MeroAuqecKr,rx peKoMeHAarlufi r.r Apyrr4x

AOKyMeHTOB nO COBepTTTeHCTBOBaHI,IIO Ae.rITeJrbHOCTr4 r{pexAeHr,rq.
3.4. Yqacrue B [peAeJrax csoefi rovnereHrlulr B noAroroBKe H cloJrHeHvu

ynpaBneHqecKrx peruenr.ri pyKoBoAcrBa yr{pexAeHr4r.
3.5. Pelreur.re l{Hbrx 3aAaq B coorBercrBr4rl c rlenrMr{ yqpexAeHr,rr.

4. OcnoeHrre Qynxuuu orAeJra

4.1 . O6pa6oma u anaJfi.rs crarr4crr,rqecKrrx AaHHbrx AerreJrbHocrr,r yqpexAeHur.
4.2.Lllyteaue 11 anaJrlr3 HopMarr.rBHrrx AoKyMeHToB, opraHr.r3arlzoHHo-

MeroAr.rqecKlrx yrasanuit l.t peroven4aqrefi, r4 noAroroBKa Ha r,rx ocHoBe
aHiurr{T[qecKr4x orareroB E o63opoB, opfaHr,r3arlr4oHHo-MeroAr4qecKrlx u
ylpaBreuqecKr.rx peKoMeHAaur4fi no coBeprrreHcrBoBaHr.rro leqe6no-
Ar.rarHocruqecKofi AerrenbHocrr.r yqpexAeHr-{r.

4.3.floArotosKa orqerHofi AoKyMeHrarlrrr no pecypcaM, KaApaM, B crpyKrype n
o6rellax oKa3aHHbIX MeALIqIIHcKr4x yc,ryr 3a xax4rrft Mecrq, KBapraJr, roA, a raKxe
Apyrr4x AoKyMeHToB IIo 3alpocy pyKoBoAcrBa.

4.4. Pazpa6orra [epcneKTrrBHbrx r,r reKyrqux nJraHoB, rleneBbrx nporpaMM flo
Ha[paBJreHr{rM AetTeJrbHocTH yrrpexAeHur.

4.5. Opranlraarl r 14 flpoBeAeHr4e a[flaparHblx coBelIaHI,Ifi, MeAr.rrlr4HcKrlx coBeroB
yqpexAeHr.rq.

4.6. Oprauusaqna 4oxyuenroo6opo:ra, c6opa, o6pa6orxrz u anu 4sa

CTATI,ICTUqECKIIX .4AHHbIX.

4.7.Kourpo.rr HaA r{cnoJrHeHrreM nJraHoBbrx Mepoflpurr}rft yupex4eurzx.
4.8. I4nSoprraaIII4oHHoe o6ecne.{eHze rro BonpocaM crarr,rcrr4Kr{ 14 MeAr4rlr4HcKoro

OOCJIVXHBAHI{' HACCJIEHKLf, ..

4.9. BsaraN{oAeficrBr.re co crpaxoBbrMr{ opraHu3arlurMu, opraHaMr.r ynpaBneHr,r{

3ApaBooxpaHeH[r pa3nr.rirHrrx ypoauefi, JIIIY oxpyra 14 ]rHbrM]r opraHr,r3arlurMu,
3ar.rHTepecoBaHHbrMr{ B oKa3aHr,r[ rraeArauancxofi noMorr{[.

4.l0.IloAroroexa Marepr,rzrJroB AJtt pllnfl rr4fl ynpaBrenqecKr,rx peureurfi,
rrpoeKToB [plrKa3oB, pacnopqxeHr4f, uncrpyrruBHo-MeroAltqecKr,Ix AoKyMeHToB,
14H!popMarlr4oHHLrx nlrceM.

5. Ilpana

5.1. Oraen rlMeer [paBo:
- noryqarb nocrylaroulue B yirpexAeHr4e AoKyMeHTET r,r r,rHbre uuQopnaquouuue

Marepr,raJrbr rro cBoeMy rrpolbr{nn AerTeJrbHocrr4 Anfl o3HaKoMneHr4 r,
cv cTeMaTr.r3rrpoBaHHoro yqeTa rr ucrroJI63oBaHrrt B pa6ore;



- 3a[parur4Barb r{ floJryrraTb oT pyKoBoAuTenefr, cTpyKrypHLrx noApa3AeJreHr,rfi
LlHtbopMarlurc, Heo6xoAr.rMyro AJrr BbI[oJrHeHr.rr Bo3JIoxeHHbrx Ha Hefo 3aliaq Lr

$ynxqzft;
- ocyulecrBJrrrb B rrpeAeJrax cnoefi xovnereHrlr{u [poBepKy r4 KoopArrHarII4Io

AerrenbHocrr,r crpyKT)?Hbrx noApa3Aeneur.rfi yvpex4euur, o pe3yJrbrarax [poBepoK
AOKJIaAETBaTL pyKOBOACTBy yrrpexAeHlr{;

- BHocI4rb flpeAnoxeHv r no coBeprrreHcrBoBaHr,rro $oprr,r ra MeroAoB pa6orur
oTAena rr yqpexleHr,rr B rIeJroM;

- AaBaTb pa3GflclleHtrfl, peKoMeHAaII[LI U yKA3AHrTg IrO BOrrpOCaM, BXOATIULTM B

KOMneTeHrIr4rc OTAeJIa;

- )AacTBOBaTb B

IerTenbHocTI{:
- BHOCI,ITb [peAJrOXeHIir pyKOBoAcTBy yr{pexAeHur no rloBbrrrreHr4ro

xnarnSuxa4ur4, [ooulpeHr.tro r.r Hzrnoxe uro B3rrcKaHr,rfi na pa6oruuKoB orAena u
Apyr[x crpyKTypHlrx rroApa3AeJreHr,rft yvpex4enur rro cBoeMy npo$ra,rro
.{etTeJIbHocTI,I;

- rracTBoBaTb B coBeulaHr,rrx npu paccMoTpeHnu BonpocoB, cBr3aHHhrx c
opraulrcarlrroHHo-MeroAr,rirecKoi AerrerbHocrblo yqpexAeHr.rs.

6. OrsercrseHHocrb

6.1. 3aregyrorqzft or4erou Hecer nepcoHzrnbHyro orBercrBeHHocrb 3a:
- BLIrroJIHeHr.re Bo3JroxeHHrrx Ha orAeJr QyHrrlufi h 3a1a.<;

no46ope u paccraHoBKe KaApoB no cBoeMy npolpr.rnro

- opraHll3arlxro paoorLr orIeJIa, cBoeBpeMeHHoe r.r KBaJrr4(pr4rlr,IpoBaHHoe

BbrrroJrHeHve rrpvKa3oB, pacnoprxeul,I[, nopyvenufi BBllxecrotlqero pyKoBoAcrBa,

,qeficrByroqfix HopMarxBHo-npaBoBbrx aKToB no cBoeMy npoQunrc AerreJrbHocrr4;
- paqlroHaJrrHoe ra s(p<peru,rBHoe r{clonb3oBaHue MarepnzrnbHbrx r,r KaApoBbrx

pecypcoB;
- cocTotHlle TpyAoBofr LI HcIIoJIHI4TeJIrcxoi 4zcIlurll4Hbr B oTAene, BbIIIoJrHeHr,re

ero pa6orHHr(aMr,r cBor.rx $ynxquoHanrHrrx o6qsaHHocrefi ;

- cooJrroAeHr4e paooTHHKaMr{ oTAena npaBr4Jr BHyTpeHHero pacfloprAKa,
caHIITapHo-nporr4 Bo9[r,rAeMfiqecKoro pexr4Ma, nporr.rBorloxapnoi 6egonacHocrr.r tr
TexHI,IKr,r 6eaonacnocll.r;

- BeAeHlre AoKyMeHTaur4r.r, flpeAycMorpeuuofr AeficrByroqr.rMr4 HopMarr,rBHo-
[paBoBbrMr,r AoKyMeHTaMu ;

- [peAocraBnenr4e B ycraHoBneHHoM noprAKe 4ocroeepuoi crarucruqecrcofi r.r

uuoft uuQoplraqv[ o AerreJrbHocrrr f{pexAeHr{r;
- roroBHocrE orAeJra K pa6ore B ycJroBrrrx vpesnuvafiHrrx curyaquir.
6.2. Pa6ornuru opraHu3ar{r4oHno-MeroAr.rqecKoro or.qena Hecyr

orBercrBeuHocrb B floprAre u o6reue, ycraHoBneHHbrx coorBercrByrorlr4Mr,r
AOJI)I{HOCTHbTMIT r4HCTpyKrIr4qMI,I.

7. BraunroornorrreHuq (cayxe6urre cenru) orAeJra

,ftr eunorHeuur $yur<r1r.rfi u peanr't3arl Il npaB opraHl,r3arlr4oHuo-rraetogu.recxufi
orAerl B3ar4Mogefi crayer :



7 .1. Co crpyKrypHrrMr{ [oApa3AeneHr4rMr.r yqpexAeHr,r.f, no BorrpocaM :

7.l .l. llony.renr.rs:
- rrJraHoB pa6oru crpyKrypHbrx noApa3,qeneHr4fi yvpex4enua;

- aHiLirH3oB pa6orbr crpyKTypHbrx nogpa:4eleuufi ;
- aHzrnr.ITLrqecKr.IX clpaBoK Ha annapaTHbre coBeulaHr4r r,r MeAHIII{HCKIIe COBeTbr,

cooTBeTcTBI,Irr c rrraHOM OpraHl43arlr4OHnrrX lreponpuaruft ;

7 . 1.2. tlpe4ocraBrreHrrr :

Bpar{- O.A. flepyuora

r.t// z JI.,{. llonosoea
(noInI-rcb,,4aTaJ

M.M. Mr.rpxaiiAapoBa

A.3. HoeuKoea

C.A. @d4opona

B.M. Tepexon

pa6orHnKa, crpyKrypHoro

- MeroAllqecKofi uutpoptr,taqr4r,r no BonpocaM yqera u orrrerHocrr,r AerreJrbuocru
yqpexAeHrrJr;

- roAoBofo r,t exeMecrqHofo rrJraxa opraHrr3arlr{oHHblx naeponpnxrzfi
yqpexAeHr{r;

- flpoqefi nu$opnraqrar,r rro 3aflpocy crpyrcypHbrx nogpar4elexuft.

PA3PAEOTAHO:
JaBeA)'IOUI.IH - OTAeTOM

METO,trI4CT

COIJIACOBAHO:

Haqanurnr orAeJra KaApoB

3auecrurelr fJraBuoro Bpaqa no
MeAqacTr4

3avec:nrrenr rnaBHoro Bpar{a rto
3KOHOMI4T{eCKpIM BO[pOCaM

3amecrmem ruraBHoro Bpar{a rro
3BH

3arr,recrrzreffi DraBHoro Bpar{a [o
xo3tfrcrBeHHErM BonpocaM

frasHrrfi 6yxra:nep

- CTaTHCTLIqeCKIix AaHHbIX O AetTenbHOCTI4
noApa3leJreHr,rr u yqpexAeHr,rs B rlenoM;

(nolnxcb,,4aTa)

(no.4nficb, aara)

O.JI. Kprrvcra-r



/ 3auecmrel6 DIaBHoro Bpa.ra no
MeAv rlr,rHcKofi v'acrtr Arrfr pa6oru
nofOuMP

frasHar MeAcecrpa

Haqamurar un$oplraquonuo-
BhlqI4CJII4TEJI6HOTO OT.IICJIA

'' 3ane4yroqufi raHqe:rrpzei

3ane4yroqufi espocnoft
norlrrurusr.rxofi

3aeegyorqufi AercKoft
norurxruszxofi

3anegyroqrafi xencrofi
xoucynrraqzefi

Haqalrnux AoroBopHo-
[paBoBoro oTAeJIa

(noanncr, aara)

IO.E. Ennyxooa

C.M. OnaplrHa

B.H. Mourroscrufi

JI.JI. Xyroaa

LI.B. MuponeHro

E.B. Koporxoaa

2.H.,{r.rrror<

JI.A. KoolrrHreas

(no.4nl-rcb.,[ara)

(noanncr,4ara)

Yrnepx4euo r,r BBeAeHo n 4eficrwre
>> ,/ 20/r r

C nonoctceuueu o3HaKoMreH tat:

=-,/";z
// O/zzz,

.4amo

// cr.,Zo/zr
,[ama

r'lo/ eav
,[ana

@.t4.o. lTodnuct Iamq
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